Printing the PFPS Pocket Guides

These instructions are based on using a double-sided printer.  You will have to modify the technique if you wish to print it out single-sided.

· Open the Pocket Guide you wish to print.

· If you add pages, make sure the final page (SSF logo) is on the left-hand side.  The last page should look like this:
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· Under File, select Print.

· Click on the Properties button for the printer.

· Set the page up on Landscape, Flip on Short Edge.
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· Select OK to close the Properties dialog.

· Print out All pages, Collated.
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· When the pages come out of the printer, reinsert the printed pages (face up usually) into the paper tray, but rotated 180º so that the blank half will be printed on this time.

· Repeat the print process for the second set.

· When the second set begins to print, make sure that the second set is printed on the other half of the page.  It should be an upside down image of the other half.
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· Cut the pages in half (5 ½” line for 11” wide paper).  You should now have 2 complete Pocket Guides.

· Bound each Pocket Guide to complete the process.

Call the MPSSF at 1-900-SSF-SSFX if you have any problems (attn: Mike Collins)
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